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This is a level one heading

Here is some regular text for the document. It has style “Body Text 2.” It has a small indent on the 1st line, relatively tight spacing and a modest amount of space between paragraphs. The text should flow around figures which can either be floating in the text (which can lead to surprising movement of figures) or fixed to a specific location on the page (top, bottom, left, right with respect to the margins).

The Styles used in this document are: Heading 1, Heading 2, Heading 3, MinorHeading, Body Text 2 (most common), No Indent (same as Body Text 2 but with no indentation on 1st line), TightBulletList and Caption.

At left is a figure (see Figure 1). Note that I used the cross reference insert label+number feature to refer to it. It was created by the following process:

· Create a text box and drag to approximate size and shape

· Select Format text box and play with Advanced options for placement (right with respect to column, top with respect to margin – or whatever and NOT floating with text in this case).

· Insert picture from file inside the text box

· Select picture and select insert caption. It should auto-number.

· Make sure the caption has Style of “caption” at the end.

1.1. This is a level two heading

Here is some regular text for the document. It has style “Body Text 2.” It has a small indent on the 1st line, relatively tight spacing and a modest amount of space between paragraphs. The text (see Figure 2) should flow around figures which can either be floating in the text (which can lead to surprising movement of figures) or fixed to a specific location on the page (top, bottom, left, right with respect to the margins).

This is a level three heading

Here is some regular text for the document. It has [image: image2.jpg]


style “Body Text 2.” It has a small indent on the 1st line, relatively tight spacing and a modest amount of space between paragraphs. The text should flow around figures which can either be floating in the text (which can lead to surprising movement of figures) or fixed to a specific location on the page (top, bottom, left, right with respect to the margins).

Here is a relatively tight bulleted list of items:

· first item

· second item and some explanatory information about the third item and more text so that it spills over more than one line of  text.

· third item and some explanatory information about the third item

· fourth item.

This is a minor heading

Here is some regular text for the document. It has a small indent on the 1st line, relatively tight spacing and a modest amount of space between paragraphs. The text should flow around figures which can either be floating in the text (which can lead to surprising movement of figures) or fixed to a specific location on the page (top, bottom, left, right with respect to the margins).
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Figure � SEQ Figure \* ARABIC �2�. This is the caption for the figure. For best results, create the text box, then do “insert caption” and then put a carriage return before the caption and paste in the picture (Insert from file) above the caption. Then re-drag and format the tesxt box as needed. You can copy & paste this text box as needed to create templates for other figures.
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Figure � SEQ Figure \* ARABIC �1�. This is the caption for the figure. For best results, create the text box, use “insert picture from file” to insert the picture. And make a bit of space, inside the frame, for a caption. Then select the picture and do “insert caption.”  Finally, drag the box to desired size & shape and select the box and play with Layout (left, right, wrap text around “advanced” until it is OK).








